
RISK ASSESSMENT for visitors, peripatetic teachers and other staff who can move between schools 

Assessment completed by: Jonathan Barber Role: Headteacher     Date: July 2020            

The health, safety and well-being of all staff, pupils and visitors is of utmost importance to us. This risk assessment has been created to support peripatetic 

teachers, specialists and visitors to our educational setting to ensure they are acting in line with the COVID-19 – Compliance code for all educational settings 

– Autumn Term 

What are the hazards? Who might be 
harmed? 

Controls What further action do you need to 
consider to control the risks? 

Contracting or spreading 
coronavirus through attending 
school if you are unwell with 
symptoms or if you live with 
someone who has symptoms 

Visitor 
Staff 
Pupils 

 Ensure that pupils, staff and other adults do 
not come into the school if they 
have coronavirus (COVID-19) symptoms, or 
have tested positive in the last 7 days, and 
ensure anyone developing those symptoms 
during the school day is sent home. 

 
 

All visitors are asked to read the 
‘Visitor Notice’ which is located in 
the main entrance 
 
Nb: providers may be required to 
provide remote support should a 
they be unable to attend 
 

Contracting or spreading 
coronavirus by not washing hands 
thoroughly  

Visitor 
Staff 
Pupils 

Gov.uk Guidance: Coronavirus (COVID-19) is an easy 
virus to kill when it is on skin. This can be done with 
soap and running water or hand sanitiser.  
 

 A hand sanitiser station is located in the main 
entrance 

 Soap and water available in staff toilets 

 All visitors wash hands regularly – when they 
arrive, between sessions, before and after 
eating, and when leaving the school. 
 

All visitors are asked to read the 
‘Visitor Notice’ which is located in 
the main entrance 
 
Advise visitors to bring their own 
personal sanitiser bottle 
 

Contracting or spreading 
coronavirus through poor 
respiratory hygiene 

Visitor 
Staff 
Pupils 

Gov.uk Guidance: The ‘catch it, bin it, kill it’ approach is 
very important, so schools must ensure that they have 
enough tissues and bins available in the school to 
support pupils and staff to follow this routine.  

All visitors are asked to read the 
‘Visitor Notice’ which is located in 
the main entrance 
 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#people-who-develop-symptoms-of-coronavirus


Public Health England does not (based on current 
evidence) recommend the use of face coverings in 
schools. This evidence will be kept under review. They 
are not required in schools as pupils and staff are 
mixing in consistent groups, and because misuse may 
inadvertently increase the risk of transmission. There 
may also be negative effects on communication and 
thus education.  
 

 Tissues and lidded bins are located in the 
designated areas  
 

Signage is on display as a reminder 
 
Visitors may choose or be requested 
to wear a face covering as they are 
moving between settings and they 
may be mixing with children from 
different groups 
 
Teachers regularly remind children 
of ‘catch it, bin it, kill it’ approach 

Contracting coronavirus by not 
cleaning surfaces, equipment and 
workstations 

Visitor 
Staff 
Pupils 

 An enhanced cleaning schedule is in place at 
school  

 Leave non-fire doors open where possible to 
reduce the amount of contact with doors 

 Avoid the use of shared resources as much as 
possible, particularly those used frequently 
such as pens and pencils 

 Any shared equipment MUST be cleaned 
immediately after use or left unused in a 
designated area for a period of 48 hours (72 
hours for plastics) between use 

 It is recommended that pupils use their own 
personal equipment/instruments where 
possible.  

 It is recommended that visitors limit the 
amount of equipment they bring into school. 

 Any work equipment brought into school 
should be taken to a designated work area  

 Any personal belongings brought into school 
should be taken to a designated work area or 
stored in a designated area 

All visitors are asked to read the 
‘Visitor Notice’ which is located in 
the main entrance 
 
Any visitor can request disinfectant 
wipes from the school office to clean 
contact points and/or equipment 
 
 



 Workstations or surfaces where personal 
belongings have been stored must be cleaned 
by the visitor on departure 
 

Contracting or spreading 
coronavirus by not social distancing 
or by increasing contacts with 
individuals or groups of individuals 

Visitor 
Staff 
Pupils 

Gov.uk Guidance: The overarching principle to apply is 
reducing the number of contacts between children and 
staff.  
 

 Visitors must avoid entering or working in a 
communal area, such as the staffroom or a 
classroom, if occupied by others 

 Visitors must only work in a designated area 
where possible 

 
MUSIC Local Authority and School Guidance: 
 

 Where possible, use an alternative larger 
space such as the school hall 

 Ensure social distancing is adhered to when 
entering and exiting a room/work space 

 Modify the teaching approach to keep a 
distance from the children in the 
class/session/group as much as possible, 
particularly close face to face support  

 Where close contact is needed this is 
conducted side by side rather than face to face 

 Singing, wind and brass playing does not take 
place in large groups such as school choirs and 
ensembles, or school assemblies. 

 Where smaller groups are viable (max 10) and 
singing or the playing of such instruments 
takes place, this is done outside or 
alternatively in a well-ventilated space such as 

All visitors are asked to read the 
‘Visitor Notice’ which is located in 
the main entrance 
 
Ensure visitors know their 
designated areas on arrival, such as: 
 

 JC Comtech – Server Room / KS2 
corridor 

 

 Lauren- Hall 
 

 Adam – Hall or Bandwagon van 
 

 CSF / Prem Sports coaches – Hall 
or outside area 

 
Where possible, ensure that all 
laptops, IPADs and other technology 
are accessible to the technician in an 
area that is not communal or 
frequently used by others. For 
example, locate IPADs and laptops in 
the KS2 corridor. (The KS2 pupils are 
using a one way system which limits 
them using the corridor during the 
school day). 
 



the school hall; participants are positioned to 
maintain at least 2m distance between them 
(3m is preferable) with no-one directly facing 
another person.  

 

 The school advises that any lessons using 
wind or brass instruments can be undertaken 
on a one to one basis in the school hall. 

 

 The school advises that lessons using non-
wind instruments can be undertaken in a 
small group (max 2 children). Any 
participating children will be positioned side 
by side or back to back, and spaced as far 
apart as possible, with no-one directly facing 
another person. Ensure social distancing is 
adhered to when entering and exiting the 
area. 

 

 For larger groups (3 or more up to a maximum 
of 10), the school advises that the lessons are 
undertaken in the school hall, where 
maintaining social distancing rules of 2m can 
be implemented with no one directly facing 
another person. 

 

 For any group of two or more children, ensure 
that any children selected are from the same 
class bubble 

 

Remind pupils to maintain social 
distancing measures and minimise 
contact when visitors, technicians 
and peripatetic teachers are onsite. 

Contracting coronavirus due to poor 
ventilation 

Visitor 
Staff 
Pupils 

 Where possible, use an alternative larger 
space such as the school hall 

 



 Windows and doors are open to increase 
ventilation where it is safe and appropriate 
 

 

Further prevention measures: 

 The number of visitors will be minimised as much as possible 

 Visitor times are planned to separate visitors from other site users where possible 

 Visits are by appointment only 

 Visitor records are maintained for contact tracing requirements 

 

 

Signature: ___________________________ 


